

CURRICULUM VITAE

	KRIPAL SINGH                                                
+91-8650988617,8859277990 (Mob)                                                                  

   Current Address :                                                                                                                                                                                                                                                                                                                              
 Vill. >Pastora var P.O Dorakhal
Distric> Almora 

Tahsil >Ranikhet                                               
 State> Uttrakhand                                                                        Email:-  kripalbisht9905@gmail.com



	Career Objective


    Seeking a position as a Back office specialist where I can maximize my accurate keyboard skills in a demanding work environment.

	Summary of Experience


· Having 1 years work experience.

· Working as a Back office Executive / Computer Operator with Kalahanu Retail Venture Pvt Ltd.
· Accurate, fast keying skills and sound knowledge of computer applications.

· Excellent written and verbal communication skills and a strong desire to work hard and perform well.

· Skilled in planning and organizing with the ability to complete tasks on deadline.
· Providing data entry and administrative support to departments.
· Interested to explore myself with new Technologies.

	Work Experience


	Organization Name
:
Kalahanu Retail Venture Pvt Ltd. Rudrapur
Designation

:
IDSS (Data Entry Operator)
     Reporting to
:           System Admin, B.E. ,H.R., S.M., S.T.L, B.I., D.F.E.


	Education Qualification   


	Exams
	Board/University
	Passing Year

	10 + 2
	U.K. Board
	2011

	10th
	U.K. Board
	2009


	Professional Qualification   


Diploma in Modern office management & secretarial practice from Govt. polytechnic chaunaliya Almora (U.K)
Personal Details:
Fathers Name
:

Sri Indra Singh
Date of Birth
:

06-06-1994
Marital Status
:

Unmarried
Nationality
:

Indian

Sex
:

Male

Hobby
:

Playing Cricket

Languages Known
: 

Hindi & English
Permanent Address                                               :
              

Vill. >Pastora var P.O Dorakhal
Distric> Almora 

Tahsil >Ranikhet                                               

 State> Uttrakhand   


                            
I declare that the above information is true to the best of my knowledge & belief.
Date: 


Signature: KRIPAL SINGH
